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MNOJIOKEHHUE
0 Mopsiike paccMOTpeHHsi oOpaulenuii rpa:kaian B Mynununanabuoe
DroaKeTHOE JOLIKOIBLHOE 06PA30BATEIbHOE yupexaeHue
«derckuii cag Ne 4 « Kaaunka»

1.O6mmue nonoxenusn

I.1.Hactosuee [Monoxkenne o nopsmke paccMOTpeHust obpalleHuil rpak/iad B MYHHIIMITATbHOE
JoKONbHOe 0bpasoBaTenbHOE yupexaeHne «/lerckuii can obliepa3BuBaioiero suaa Ne 4
«Kannuka» (nanee — MBIOVY) pa3paGoTano B cOOTBETCTBHH C DenepalibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O nopsjke paccmotpenus  obpamenuil  rpaskaan  Poccuiickoii
Benepaunn», Yerasom MBJIOV.
I.2. TlonoxenneM perymupyroTes MpaBOOTHOMICHHMS. CBA3AHHDBIC C pean3auncii rpaxaanuHom
P® sakpennennoro 3a Hum Koneruryumeii PO npasa oOpaltieHusi B opraibl MecTHOrO
CAMOYNPABICHUA.  YCTAHABIMBACTCA  MOPAJOK — PAaccMOTpeHHs  oOpalleHuit  rpaxkian B
aIMHHHCTpauu MbJ/IOVY.
I.3. YcranoBnenusiii nactosmmm [lososkennem MOPAJIOK PAcCMOTpeHHUs oOpalleHui rpaxian
PACTIPOCTPAHACTCS Ha BCe oOpallleHus rpakAaH. 3a MCKIOYeHHeM ofpauieHuii. KOTOpbIe
HOMJCHET — PacCMOTPCHUIO B MHOM  [OPAJIKE,  YCTAHOBIEHHOM  (hefiepaibHbiMK
KOHCTHUTYLIUOHHBIMH  3aKOHAMH M HMHBIMM (ellepalbHBIMH  3aKOHAMH. a4 TAKKE [1HCEM.
ACMOJHEHHBIX  Ha  OQMUMATBHBIX  ONaHKaX —yupekIeHMH. OpraHH3aLMii. pealpUSATHH.
HOAUCAHHBIX — MX  DYKOBOLMTEISIMH.  YIIOJIHOMOYEHHBIMH Ha TO JIMUAMH. KOTOpbIE
PAcCMaTpHBAOTCA B TIOPSIIKE, YCTAHOBICHHOM IUTs 0OLICH KOPPECIIOH ICHITHH.
I.4. Ycranosnenusiit HacTosmum [onoxennem NOPANOK PACCMOTPEHHA 0OpalleHHid rpazK1a
PACNPOCTPAHACTCA  HA  IIPABOOTHOLICHMs, CBA3AHHEIE C  PACCMOTPEHMEM  obpalleHui
HHOCTPaHHBIX IpakiaH M JHI 0€3 IPaKIAHCTBA. 3a HCKIIOYEHMEM CIYUAeB. YCTAHOBIEHHbIX
MCAULYHApOHBIM IoroBopoM Poccuiickoii Mejtepanun umu qeiepalibHbIM 3aKOHOM.
I.5. Ilpu pacemorpenun obpartuenus He JIOMyCKaeTCs pasriallieH|He CBEACHHI. coaepraimxcs B
0OpalleHHH. a TaKKe CBELCHUH, KACAIOIIMXCS YaCTHOMN AKH3HH rpakjanuHa. 0e3 ero cornacus. He
ABJIACTCA pasrilallieHHEM CBEJICHUH, collepiKallnXcs B 0OpallCHHH, HAMpaBAeHHEe THCBMEHHOIO
00pallleHHs B rOCYNapCTBEHHBIH OPraH. OpraH MECTHOrO CaMOYIPABJAEHHS WM J10JIKHOCTHOMY
JIHILY. B KOMICTCHIHIO KOTOPBIX BXOAHT PELICHHE MOCTABNEHHEIX B 0OpAllieHHE BOIIPOCOB.
1.6, Anmunuctpaius MBIIOY cuctemarnyecku aHalM3upyeT U 00001aeT oOpallleH|A pak /1aH.
COJACpKAIINECs B HHX KPHUTHYECKHC 3aMEYaHMs. C 1eJbH) CBOEBPEMEHHOIO BBISBIEHHS H
YCTpaHEHHA NPHYHH, [OPOKAAIOIIMX HAPYIICHHE [PAB H OXpaHAEMBIX 3aKOHOM HHTEPECOB
[pask1aH.

2. [IpaBo rpazkaan na obpamenue
2.1, T'paskaane MMEIOT NpaBo oGpallaThes THYHO. B yCTaHOBICHHOH (popme. a TakiKe HanpaBasSTh
HHIHBHAYAIbHBIC M KOJJIEKTHBHbIE NTUCbMEHHbIE o0patueHus B aaMuHucTpauuio MBJ1OY muto

2.2. I'paskiane pealin3yioT nmparo Ha obpalieHne cBoGOAHO U N00pOBOMLHO. HE HApyLIas [1paB M
CBODOIBI APYTHX JIMLL
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3. ®opma obpammenns rpaxaaHaMH BEIOHPAETCs CaMOCTOSTENBHO.
4. PacemoTpenne obpatnennii rpaycian ocyliecTBiasieTes GecniaTHo.
5. Ilpu paccmorpenun obpaiuenust B anmuuucrpanuto MBJIOY rpaycianus umeer npaso: -
NPCACTABIINTE IOMOHUTC/IbHbIE IOKYMEHTHI H MaTepuansl. 1o obpatartses ¢ npockboii 06 nx
HCTPEDOBAHMM. - 3HAKOMMTBLCS ¢ JIOKYMEHTAMH M MaTepHanaMi. KacalolMMHCs paccMOTPeHHs
oOpallleHHsl. €CJIM TO HE 3aTparuBaeT npasa. CBOOOIbI H 3aKOHHBIE HHTEPECH! IPYIHX JIML. ¢CIIH
B YKazaHHbIX JOKYMEHTAX W MaTepuanax He COAEPKATCH CRBEIACHUI. COCTABISIHOLINE
FOCY/apCTBCHHYIO MW HHYIO OXPaHAEMYIO (pejlepanbHbIM 3aKOHOM TaiiHy. - [oJyyaTh
NHCBMEHHBIH OTBET MO CYIUECTBY MOCTABIEHHLIX B OOpAllCHHe BONPOCOB. 34 HCKIIOUCHHEM
CIIYHMACB. YKa3aHHBIX B ILILS.4, 5.8 nacrosuiero [lonokenns ysenomnenue o nepeampecaiimu
MHCLMEHHOTO 0BpalleHst B FOCYIaPCTBEHHbIE OPraHbl, OPraH MECTHOIO CaMOYIpaBIcHHs WK
AOZKHOCTHOMY JIMILY, B KOMIICTCHLHMIO KOTOPBIX BXOAMUT PELIEHHE MOCTABIEHHBIX B 00palleHHH
BOMpPOCOB. - obpamliarbes ¢ #anoboii Ha NPHHATOE 110 OOpaleHUIO pellernne HiH JeiicTRIe
(Oe3jieficTBHE). & TAKKeE C 3aABICHHEM O [IPEKPAIIEHHH PACCMOTPEHHs 00PaLIeHHS.
3. TpeboBanust K nUCbLMEHHOMY 00palIeHHIO

3.1. B nucemennom obpainenny rpasiian B 0653aTelIbHOM MOPSIKE YKA3LIBACTCA HAMMCHOBAIHE
OpPraHu3alii, a0 (pamMuINA, HMs. OTYECTBO COOTBETCTBYIOLIEr0 JOKHOCTHOIO THUA HIH ero
AOJZKHOCTL B aaMuHHCTpanud MBJIOY. a Takixe cBoio (haMHIHIO. HMs. OTYECTBO. MOYTOBbI
apec. Mo KOTOPOMY J0JKeH ObITh HAalpaBlieH OTBET. YBEAOMIEHHE Nepeaipecaliui obpalieHus.
H3aaracT CyTh NPEIUIOKEHMS, 3asBIICHAS WK JKalo0bl, CTABUT JHYHYIO MOANKCH H JIaTy.
3.2. B cayyae HeoOX0IMMOCTH B NOATBEPIKACHHE CBOMX JIOBOIOB IPAKIANHH 10 MHCBMEHHOMY
OOPAILEHUIO NPHIAraeT JOKYMEHThl H MATEPHAIbI JIMOO MX KOMUH. KHHAKH H OPHTHHAIBL HHBIX
JIOKYMCHTOB. NPHIOKEHHbIE K 00pallleHHs M. BO3BPALIAIOTCS 3aABHTENIAM 110 HX Mpockie.
3.3. Obpauenue, noctynusiee B AnaMunnctpaiuio MEJ10Y 1o HHGOPMALHOHHBIM CHCTeMaM
0OLIEro MOJB30BAHMS. MOMICKHT PACCMOTPEHHIO B MOPSJIKE. YCTAHOBICHHOM HACTOSLLMM
[Tonoxenuem.
3.4, I'pakiaHuH  HampaBliseT CBOE MHCHMEHHOE ofpallleHHe HEMOCPEACTBEHHO HA  HMS
sapeaytomero MbJIOY wunu ero 3amecTuTesneil. B KOMIETEHIHH KOTOPbIX BXOAMT pelicHHe
[IOCTABJIEHHBIX B 00OpallleHHH BOIPOCOB.
3.5, Iucemennoe obpaienne TOANCKUT 00A3aTENbHOIN PErHCTPALMK B TeUeHHe TpeX el ¢
MOMeHTa noctymnenus. Bee nocrynatomme B aamuudctpaudio MBJOY  nucbmeHmbie
oOpalllend  rpakiaH TPUHUMAKOTCS, YYMTHIBAIOTCH. PErHCTPHPYIOTCS. PerucrpaitnoHHbIH
HHCKC 0OpallleHHs Ipak/iaH YKa3bIBACTCA B MMCLMEHHOM 00palICHMU. KOTOPLIA CTABHTCA B
HHZKHEM IIPAaBOM YTy MepBOTO JTHCTA.
3.0. IlucbMa rpak/ian ¢ HOMETKOMH «JIHYHO» MOC/IE NPOYTEHHA AIPecaToOM. B CIYUaC. CClIM B HUX
CTABATCA  BONPOCHL, Tpedyiole O(GUUHANBHLIX OTBETOB. NEPE/AIOTCS HA PErHCTPAlUIo B
VCTAHOBJIEHHOM MOPAIKE.
3.7. TlucbmenHoe oOpallenye, COAEpKalllee BOMPOCHL, PELIGHHE KOTOPLIX HE BXOIHT B
KOMMCTEHLHIO aaMuHucTpauuy MbBJIOY. noaneskuT nepecbuike B TedeHue ceMu aHel co IHs
PCrUCTPalHK B COOTBETCTBYIOLIMH Opral MM COOTBETCTBYIOLIEMY JOJUKHOCTHOMY JHILY. B
KOMICTCHLUHIO KOTOPOTO BXOAMT peElIEHHE TIOCTABACHHLIX B OOpallleHHH BOMPOCOB. C
YBEIOMIICHUEM TIpaxkJaHHHA O Nepeajpecalnd €ro oOpalleHHsA. 3a HMCKIIOYCHHEM Cayvas.
yKazanuoro B m.1m. 5.4, 5.8 nactrosiuiero ITonoxeHus.
3.8. 3anpeuiaetcs HanpaBlsiTh Kano0bl IpaxkiaaH Ha PACCMOTPEHHE TEM JIOJIAKHOCTHBIM JTHLAM
amuHucTpanud MBJIOY, pemenye unu aeiictre (6e3eicTBHE) KOTOPHIX 00KaAIYeTCs.

4. PacemoTpenne obpamenuii rpakiaH, H0AroTOBKAa 0TBETOB
4.1. OOpaiienne, mnocrynuepiiee 3aeayiomemy MBJOY. mnomnexur  obssaTensHOMY
PAcCMOTPEHHIO.
4.2. YueT, perucTpalius, X0 paccMOTPEHUA 0OpaALLEHHA MPAsKIaH OCYLIECTBAAIOTCA 3ABEYVIOLLM
C 3aHCCCHHUEM B JKYPHAT pErucTpaluy oOpaleHuii rpask/iaH.
4.3, 3asenyrommii MBIIOY: - obecnieunBaeT 0OLEKTHBHOE. BCECTOPOHHEE H CBOEBPEMEHHOE
paccMoTpeHHe obpaieHus. B ciaydae HeOOXOAMMOCTH — M € YYacTHEM [pakKIaHHHA.
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HanpasulIero oOpalueHne: - 3anpallnBacT HeoOXO/MMbIE IUIS PAcCMOTpeHHs OBpaileHus
/IOKYMEHTEL H MAaTEPHAIILl B APYTUX OPraHax M y ApYrux NpeanpusaTHi W opraHu3aiuii ropoaa. 3a
HCKIIIOYCHHEM CY/IOB, OPraHOB JO3HAHUS M OPTaHOB MPEBAPUTEILHOIO CIEACTRHS: - IPHHHMAET
MCPbL. HAlPABJIEHHLIE HA BOCCTAHOBJICHME MIIH 3alIMTY HAPYUIEHHBIX [paB. CBOOOI W 3aKOHHBIX
HHTCPECOB IrpakKAaHUHA; - 1a€T NMCbMEHHBIE OTBETHI 110 CYILIECTBY MOCTARIEHHBLIX B O6paLLeH i
BOIPOCOB: - YBEJOMJIAET IPayKAaHMHa O HallpaBJIeHUH ero oOpallleHHs Ha pacCMOTPEHME B APYIoi
OpraH MM JIpYrHe MPEANPHATHS H OpPraiM3aliy ropojia B COOTBETCTBHH C MX KOMIETEHIHEH.
+.4. YUpek/ICHHs, NPEANPUSTHS W OPraHM3AIMM PAOHA N0 HANPABICHHOMY B VYCTaHOBIEHHOM
nopsaxe 3anpocy 3apenyiouero b, pacemarpusaiomero obpauenue. 00s3aHbl B Tedenne 15 aueii
NPCAOCTABIATE TOKYMEHTBI W MaTepUallbl, HEOOXOAMMBIE JUls PAacCMOTpeHHs obpalleHHs 3a
HCKIIIOYEHHEM JNIOKYMEHTOB M MATEPHAIIOB, B KOTOPLIX COAEPIKATCS CBEIECHMs. COCTABISIOLIHE
FOCYIAPCTBEHHYIO HIIH OXPAHAEMYIO (heaepanbHbIM 3aKOHOM TaHHY. H U KOTOPBIX YCTAHOBJIEH
0COObIH MOPSIIOK MPeJOCTaBICHHS.
4.5. OTBeThbI Ha o0palleHust rpaKaaH. IPUCIAHHbIC Ha HMSL 3apeaytomero MbJ10Y. rotossites na
OnaHKe yupeskICHHUs 3a NOANKCHIO 3aBeayiowero M0V u PEruCTpUPYIOTCA B AKYypHAE.
4.0. OTBeTEI NOIKHBI CONEP:KATh KOHKPETHYIO M HYETKYI MH(GOPMALHIO M0 BCeM BOIpPOCAM.
MOCTAaBNEHHbIM B o0pallienud rpax/ian. Eciu 3asBuTenio faH oTBET B ycTHO# dopMme. T0 B
Marepualiax, TPHIIOKEHHBIX K oOpalleHHIo, A0JKHO ObITE 3TO  ykaszaHo. Ecnu  jgaercs
NPOMEXKYTOUHBIH OTBET, TO YKa3blBACTCA CPOK OKOHYATENLHOTO pelleHHs MOCTaBICHHOTO
BOLIpOCa.
4.7. OTBeTBL. MOJArOTORNEHHBIE HA OCHOBAHMM MPABOBBIX MOKYMEHTOB. JIOMKHBI ColepIKaTh
PEKBH3HUTBI TUX JIOKYMEHTOB C yKa3aHUEM J1aThl H HAHMEHOBAHUS.
+.8. OTBET Ha KOJUIEKTHBHOE 0OpALIEHUE OTIPABASETCS HA UM IEPBOIO MOAMHCABLIETO ero LA,
€C/IH B ITHCbME HE OrOBOPEHO KOHKPETHOE JIMIIO, KOMY HaJIEAKHT J1aTh OTBET.
4.9. OtBet Ha ofpamenue. moctynusinee B AaMuanctpaunio MBJIOY o HH(OPMALIHOHHBIM
cHcteMam  OOLIETO  M0JIb30BAHMS. HANpPABISETCS 110 MOUYTOBOMY aapecy. YKa3aHHOMY B
oOpalleHuH,
4.10. OGpatuenns rpaxias nocie UX paccMOTPEHHs HCIIOTHHTENSIMHA BO3BPALLAIOTCs CO BCEMH
OTHOCAUIMMHUCS K HUM MaTepuanamu 3aseaytomero MBJIOY. kotopsiit popMupyer ena. B Tom
HHCJIC C OTBETOM 3aABHTEIIO B Clly4ae, €ClId JaBajlock 1opyyeHne HHGOPMUPOBATL pYKOBOACTBO
0 pe3ynbTaTaxX paccMOTPEHHS.
4.11. BMbJIOVY ycranaBiusaercs cemyiomuii NOpsSI0K BH3HPOBAHUS [10IMOTOBIEHHBIX OTBETOR
Ha oOpallleH|s rpakaan 3a MoAnUchio 3apeaytomero MBJIOY u ero samectuteneii: - Ha BTOPOM
IK3CMIISIPE OTBETA 3asABMTENIO B JICBOM HHM:KHEM YITIY YKasbiBaerTcs (haMHaMs M [OJNHChH
HCIOJIHUTEIS, HOMEP €ro ciyxedHoro tenedona, a TakiKe MpoCTaBAsNIOTCS BU3bI PYKOBOIMTEeI.
YHaCTBOBABLIMX B MOJANOTOBKE OTBETA, ¢ paclIM(ppoBKOil (haMuiMid. - Ha KamaoM obpalleHHu
MOCJIC OKOHYATEIILHOIO PEUICHHA M €r0 HCIIOJIHEHHUS JI0J%HA ObITh OTMETKa 00 HCHOIHeHHH «B
AC]0». 1aTa H IHYHas MOAMHCH JOIKHOCTHOTO MUA, IPHHABIIETrO 310 peuleHue. [peanoxkeHus.
3AABIICHHS M KalI0ObI, KOIIMH OTBETOB HA Ipak/iaH (POPMHPYIOTCH B JI€]0 B COOTBETCTBHH C
YTBEPYACHHOH HOMEHKIATYPOH JIe]l.

S. Mopsiiok paceMoTpeHus 0TANBLHLIX 00paleH KT
5.1, Obpalllennst rpax/aH. TNoCTynHBIIMe 3apenyiomeMy MBOY u3 cpencTB MmaccoBoi
HH(OPMALIHK.  PacCMAaTPHBAIOTCS B MOPSAAKE H CPOKH. [PEAYCMOTPEHHBIE HACTOSILHM
[lonoxenuem.
5.2. B cayuae eciii B muceMeHHOM 0OpallieHHH He ykazana (haMuius rpaskIaHHHA. HAllPaBHBLIEro
00palleHHe W NOYTOBBIH afpec. MO KOTOPOMY [OJNKEH ObIThb HAMPABICH OTBET. OTBET Ha
oOpallenne He maetcs 3apenyromuM MBJIOY. npuHMMaeTcs pelieHHe O CHHCAHHH JAHHOMO
oOpaueHus «B nemnox.
5.5. Ecii B yKa3aHHOM obpallieHHu co/lepikaTcs CBEIeH s O M0Ar0TABIMBAEMOM. COBEPLIACMOM
WM COBCPUICHHOM MNPOTHBOIPABHOM [OESHWU. a Tak:ke O JIHIle. ero MOATOTABIHBAIOLLIEM.
COBCPUIAKOLIEM MM  COBEPUIMBIICM. oOpallleHHe MOMIEKHT HAIPABICHHIO B OpraH B
COOTBETCTBHH € €r0 KOMIETEHIIHEH.



>4, Obpauwenne. B KOTOpoM obskanyeTcs cyneOHOE pelICHHE. BO3BPALIACTCA IPAAKIAHHHY C
pa’bACHEHHEM NOPAIKA 00KaTOBAHUS IAHHOIO CYA€0HOrO pelieHns.
5.5, Tlpu nony4eHuM NMCBMEHHOro O0pamIeHHs. B KOTOPOM COAEP/KATCs HEUEeH3YpHLIE.
OCKOPOMTENIbHBIE BBIPAKEHHs, YTPO3bI JKU3HHU, 3[10POBBIO MIH UMYILIECTBY AOIKHOCTHOIO JMLA.
d TAKJKC UJICHOB €ro CEMbH 3aBENYIOIIMH RIpaBe OCTARUTE oOpallleHHe e’ 0TBeTa Mo cyllecTryY
[IOCTABJICHHBIX B HEM BONPOCOB H COOOLIUTL TPakIaHWHY. HalpaBuBUIEMY oOpalleHHe. o
HEAONYCTHMOCTH 37I0YTIOTPEOIEHUSI IPABOM.
5.0. Peienue o ciucaHuu 1anHoro obparnienus «B jeo» 1 HanpasieHn| coo0enus 3asBHTEI0
0 HE/IONYCTUMOCTH 3JI0YTIOTPED/ICHUs MPABOM NPHHHMAETCH M NOJUTHCBIBACTCS 3aBEAYIOLIMM
MBJIOY unu 3aMecTHUTENEM.
5.7. B ciydae, eCn¥ TEKCT NMUCBbMEHHOTO o0pallieHHs HEe MOIIACTCS MPOYTEHHIO, 0OpalleHHe He
NOJVICKUT HaMpaBJICHHIO HA PACCMOTPEHHME M OTBET Ha HEro HE JaeTcs. 3asBUTENO 00 3TOM
coobuiaercd. ecnu ero (GamuIus W MOYTOBBLIA AJpec MNOUIAKTCS MpoYTeHHI0. Pemenne o
ClMCaHHM JnaHHoro oOpaieHus «B  nemo» u  cooduieHHM 3asBHTENIO [IPUHUMAIOTCH W
MOANMHCLIBAIOTCH 3aBE/IYIOILHM UITH 3aMECTHTEIIEM.
5.8. OOpaluenus rpaiiaH, NOCTYNHBINHE OT OJIHOTO M TOTO e JHla [0 OJHOMY M TOMY Ke
BOIPOCY, €CJIM CO BPEMEHM IIOJAa4M NEpBOro obOpalleHuss UCTEK YCTAHOBJIEHHBIH HACTOSILMM
[lonoxennem cpok paccCMOTPEHHS WIIH 3asBUTEIL HE COTNIACEH C MPUHSITBIM 110 €ro 00paLleHHIo
peleHHEM. CYUTAIOTCS MOBTOPHBIMH.
5.9. Ilpu paGoTe ¢ MOBTOPHBIMH OOpalIEHHAMH J€JI0NPOH3BOANTENL (OPMHPYET J€JI0 ¢ YKe
MMEIOUIMMHCS JIOKYMEHTaMH 110 0OpallleHHaM TaHHOTO 3asiBUTEIA.
5.10. He cunTalorcs MoBTOPHBIMH OOpalIeHHs OJHOIO W TOIO K€ 3aABUTENIA. HO 1O pPa3HbIM
BOIIPOCaM. a TaK/K€ MHOTOKPATHBIE — IO OJHOMY H TOMY K€ BONPOCY B CIIYYac. €Clii MPHUYHHBIL,
10 KOTOPBIM OTBET I10 CYLIECTBY IOCTABJIEHHBIX B 0OpAlIEHHH BONPOCOB He MOI ObITh JaH. B
nocaeayromem ObUlM  yCTpaHEHbLL TIpak/iaHWH  BIIpaBe BHOBbL HAalpaBuTh oOpalleHue
sasesytouiemy MBJIIOVY.
5.11. B caydae ecnu B IHCEMEHHOM 0OpallieHHH TpakIaHHHA COAEP/KHTCA BOMPOC. HA KOTOPI
€My MHOTOKPATHO AaBallHCh IHCbMEHHBIE OTBETHI [10 CYLLECTBY B CBSA3M C paHee HalpaBlieHHbIMH
00palleHUAMHU. H TIPH 3TOM B 00pALIEHHH He MPHBOATCS HOBBIC JIOBOJBI MM 0OCTOSITENLCTRA
sapeayiowmi  MBJIOY  BnpaBe npussTh peiiiende 0 0€30CHOBATENLHOCTH QUEPENHOrO
oOpallleH|s M MpeKpalleHHH Tepernuckn ¢ rpakaannioM. O NaHHOM PCIICHHH YBEIOMIIACTCS
rpaKIaHuH. HallpaBUBIIMIA obpamenue.
5.12. B ciyuae eciu OTBET 10 CYLIECTBY MMOCTABJIEHHOIO BOMPOCA B 0OpALIEHHH HE MOMKET ObITh
Aan Oe3 pasrialeHHs CBEICHHH, COCTABMMIOMIMX OXPaHSEMYIO (elepaibHbIM 3aKOHOM TaiiHy.
Fpax/iaHuHy. HampaBdBuleMy oOpallleHHe, coo0lIaeTcss 0 HEBO3MOKHOCTH [aTh OTBET 10
CYLIECTBY B CBA3H C HEJOMYCTHMOCTBIO pPa3TallcHHsA YKa3aHHBIX CBEIACHHIA.

6. Cpoku paceMoTpeHHst obpanieHuii 1 yBeoMieHne 3asiBHTe el
0.1. OOpawienus. noctTynueinge 3asenyiomemy MBJIOY. paccMaTpuBaloTes B CPOK 10 OIHOIO
Mecsilla CO JHS UX PErHcTpallH. eClId MHOW CPOK (MeHbIIHi) He YCTAHOBJIEH PYKOBOAHTEICM
1o ero samectutenem. ObpalieHus. He TpebyIONIHe NONOTHUTENLHOTO H3YUEHHSA H [IPOBEPKH.
paccmarpuBatoTes dOesornararenbHo. O pesynbTatax paccMOTPEHHS YBEIOMIIAIOTCH 3asiBHTEIIH.
0.2. B MCKIIOYMTENLHBIX CAydasX PYKOBOIAMTENL BIPABE MPOMIHTL CPOK PacCMOTPEHMS
oOpaiiennst He Oonee vem 3a 30 nHeil, yBEIOMHB O MPOMJICHHH CPOKA €r0 PacCMOTPEHMS
rpazk/laHiHa, Hanpasusiero oopaiuenue. [Iponnenue cpoka oGpopmiseTcs UCIOTHHTENSIMH He
MCHEE YeM 3a [15Th JHEH 10 HCTEYCHHS CPOKa paccMOTpeHMs oOpalueHus.

7. Opranusauus padoTel M0 JHYHOMY NPHEMY rpazKIan

7.1. I'paduk 1 mopsaaok IM4Horo npueMa rpaxaad B MBJIOVY ycranaBiuBaetces pyKoBoAMTE eM.
7.2. Ilpu THYHOM NpHeMe rPaKIaHHH TPECABABISET JOKYMEHT. YAOCTOBEPSIOLINIT €10 THYHOCTD.
7.5. llo BompocaMm. He BXOMALIMM B KOMIETEHLMIO 3aBeaviowero MBJIOVY. sassutessm
peKOMEHyeTcs 00paTHTLCS B COOTBETCTRYIOIIHE OPraHbl, YUPEHACHHS. OpraHH3aliy.
7.4. Bo Bpems 3aniCH Ha IpHEM 3aBEAYIOLINH 3aMoNHAeT KapTOYKY IMYHOTO PHeMa rpakaaHiHa
(opma npunaraercs), B KOTOPYIO 3aHOCHTCS COAEP/KaHMe 0OpalleHnst rpakialiiia Ha JTHUHOM



npueMe. a TAkKe Pe30NIOUHs BEIYLIETO [PHEM, € MOpyueHHEM nonAkHocTHOMY nuiy. llpu
HeOOXOAMMOCTH TpakIaHaM MpeIaracTcs MW3JI0KHTh CyTh BOMpOca B MHCHLMEHHOM BHJIE.
[lucemenHoe ofpalicHHe B 9TOM CIIyuae PErHCTPUPYETCs W PacCMATpUBACTCS B YCTAHOBIEHHOM
[OpsIZKe. 4 B KapTOUKe JeraeTcs oTMeTKa «OcTaBiIeHo 3asBIeHue» 1 1aTd perucTparlmu.
7.5. B chnyuyae eciM H3JIOKEHHBIE B YyCTHOM obpaterny (PaKTbl H OOCTOATE/ILCTBA ABJIAIOTCH
OUCBHAHBIMU M HE TPeOYIOT AOTMONHMTENBbHOH MPOBEPKH. OTBET HA obpaiilee ¢ coriacus
rpasKjaHHHa MOKET OBITS JlaH YCTHO B XOJE TUYHOTO [IPHEMA. O yeM JIeJ1aeTes 3auch B KapTouKe
JIMYHOTO NpHeMa rpaxiaHiHa. B ocTalbHBIX cllydasx JlacTces UCHMEHHBIH OTBET 110 CYLIECTBY
[OCTABJIEHHBIX B 0OpaIlEHUH BOMIPOCOB.
7.6. TIpu MOBTOPHBLIX OOpalleHHAX TOOMPAIOTCA HMEIOIIMECH MaTepHaibl MO ACTy 3asBUTEA.
7.7. B x0jie TMYHOTO TpHeMa MPakAaHHHY MOKET ObITh OTKa3aHO B JaJibHEHIIIeM PacCMOTPEHUU
obpallieHts. eciu eMy paHee ObUl JaH OTBET MO CYUICCTBY IOCTABICHHBIX B obpanieH1u
BOIMPOCOB.
8. Pabora ¢ oOpanieHHsiMH, NOCTABJIEHHBIMH HA KOHTPO/Ib

8.1. OOpaieHusi, B KOTOPLIX COAepikKarcs BOMPOCHL, HMCIOUIHE OobLIOe  OOLIECTBCHHOE
JHAYEHHE. COOBIAeTCs 0 KOHKPETHLIX HAPYLICHUAX 3aKOHHbIX [1PaB H HHTCPECOB IPAKIAH. KaK
npasuno. crassires Ha KOHTPOJIb.
8.2. Ha KOHTpONBHBLIX OOpaIlEHHAX CTABATCA IMOMETKH «KOHTPOJIb» u «TOJJIEKUT
BO3BPATY».
8.3. JIO/KHOCTHOE JTMIIO — MCIIONHMTE/Ib B YCTAHOB/IEHHBIC CPOKH PACCMATPHBACT KOHTPOILHOC
obpateHue. HHGOPMUPYET O pe3yabTaTax 3aBeaylOllero MBJIOY nubo 3amecTuTeIs. TOTOBHT
OTBET 3asBUTEITIO.
8.4. Ecnu B ofpauieHusix rocy1apCTBEHHBIX OPraHOB CoiepKaTCs NpockObl TPOUH(GOPMUPOBATD
HX O pe3ysibTaTax PacCMOTPEHHMS IpakIaH, TO HCIIOTHUTENb FOTOBHT OTBET H HM. Kak npasuo.
YTH OTBETBI TOAMHCHIBAIOTCS 3aBeyiomuM MBJIOY . 3aseaytouuii MBIOY Bripase npeuloxKnTh
HCIIOTHUTENIO MPOJOKUTE paboTy ¢ MpoBeleHHEM JOTOJHUTCIBHBIX O TIPOBEPOK HIIH 1OCIC
MOJMUCAHKs OTBETA CIMCATh MaTepUabl MO pe3y/ibTaTaM pacCMOTPCHHA oOpatueHus «B aenon.
8.5. OfpallleHHe CYHTACTCS MCIOJHEHHBLIM M CHHUMAETCsl ¢ KOHTPOIS. €M PacEMOTPCHEI Bce
MOCTABIEHHDBIE B HEM BOIMPOCKL, TPUHATEI HEOOXO/IMMbIE MEPbI. 3AABUTCIIAM JaH OTBCT.
8.6. [TucbMeHHbIC OOpalleHus, Ha KOTOPble NAlOTCH [POMEAYTOUHbIE OTBCTBL. ¢ KOHTPOIA HE
cuumMaroTes. KOHTPOb 3aBepIuaeTcss TONBKO [0C/E BbIHECEHMA M MPUHSTHS HCHCPILIBAIOIIHX
MEp MO PA3pEelleHUIO TIPE/UIOKEHHS, 3asBIEHHs, KaI00bL. Pewenyie 0 CHSTHH C KOHTPOJA
npuHumaet 3asenytommit MBJIOY.
8.7. KourposbHble 0OpallieHHs TOIKHBL COACPKATE KOHKPETHYIO W HETKYIO uHGopMaLHIO 110
BCEM BOMPOCAM, IOCTABICHHBIM B 00PAIIEHUAX TPAXKIAH: - ECJIH CPOKH PACCMOTPEHHA POLICHDI.
TO JOJUKHBI ObITh YKa3aHbl NMPUYMHBI M OKOHYATENbHAs jara PacCMOTPCHMSA. 1O HCTCHCHHH
koTOpoil BYIeT MOMONHUTENBHO COODLWEHO O MPOJIENaHHOH paboTe: - B OTBETE JOJIKHO ObITh
YKa3aHO O TOM. YTO 3asBUTENb B TOH MM HHOH dopme npouH(GOpMHUPOBaH O pe3ylibTarax
PACCMOTPEHMSA; - OTBET 3aABHTEIIO NOIHCHIBAETCA PYKOBOIMTENEM: - K OTBETY [PUKIANIBACTCA
OpHIHHAT PACCMOTPEHHOr0 OOpalleH sl IPAKAAHHHA, EC/IH HA HEM CTOUT 1ITamil «JTOHNNTEXKKUT
BOZBPATY ».

9, KoHTpoJib cobII0IeHHs NOPSLIKA paceMoTperHst obpamcinii
9.1. JIOJKHOCTHOE JHLO B IpeAeNax cBOeH KOMIIETCHLIH OCYIIECTRISET KOHTPOIb CODIOICHHA
MOpsi/IKa PAcCMOTPEHHsT 0OpallleHHi, aHaTH3UpyeT COAePKaHHe, MOCTYNAIOLLHX oOpatueHHii
undpopmupyet 3apenytomero MBIOY o HapymeHHsX HCIIOTHHTE/ICKOH AHCLUHIITHHD.
9.2. 3aBeaytowuii MBJIOY npuHHMaeT Mepbl 0 CBOEBPEMECHHOMY BLIABICHHIO H yCTPAHEHHIO
(pPHYHH HAPYLIEHUs [1PaB, CBOOO U 3aKOHHBIX HHTEPECOB rPa/kKIaH.
9.3, JIuua. BHHOBATHIE B HAPYLIEHUH MOPAIKA PACCMOTPEHKs 0OpalleHNH rpazkan. H3J107KEeHIOro
B HacTosIeM [1oI0KeHHH, HECYT OTBETCTBEHHOCTh, [IPE1YCMOTPEHHYIO 3aKOHOJIATC/ILCTROM PO.

10. XpaneHne MaTepHasioB 110 00pamieHHAM FpazkiaH



10.1. 3aBeayiommit MBJIOY ocyulecTBISET XpAaHEHHE W HCIONb30BANHE B CIPABOUHDIX U HHBIX
LEISIX [TPeTOKeH IL. 3asBIeHHH 1 5Kalod rpakaaH.

10.2. BrecTy B HOMEHKIATYPY *YypHAI PErHCTPALIHH 110 0OPAILCHHAM IPAKAAH.

10.3. OTBETCTBEHHOCTE 33 COXPAHHOCTH TOKYMEHTOR M0 00palCHUAM Ipaiial Bosaractcs Ha
sageaytowero MBJ10Y.

10.4. YcTaHaBnMBaeTCs CpPOK XpaHCHUA MpeASIOKCHHH. sasBicHMM, Kano0d rpakiad M
J0KYMEHTOB. CBA3aHHBIX C HX PACCMOTPEHUEM U PA3PEIICHUEM — 5 71eT. B HE0OX0AUMBIX cTyuasx
JKCHepTHON KOMHCCHEH MoKeT OBITE MPHHATO PelCHHE 00 yBeMUeHHH CPOKaA XpaHEeHHs HIIH O
NOCTOSIHHOM XpaHeHHH Haubolee LIEHHbIX NPETOKEHHI IPakK/IaH.

10.5. 1o HCTEUEHWH YCTAHOBJEHHBIX CPOKOB XpaHeHHs MAOKYMCHTBI [10  [PEIIOAKCHHAM
3asiBJleHMAM M KAo0aM TpakaaH IOJUIeiKaT YHHUTOKEHHIO B COOTBETCTBHH C YTBCPAUICHHLIM
deniepanbioil apxuBHOH ciyxboit Pocen 06.10.2000 r. [Nepeunem THIOBBIX YIPABICHYCCKUX
JIOKYMEHTOB, OOpa3yIOIIHXCs B JEATENbHOCTH OPraHH3allii. ¢ yKasaHHeM CPOKOB XpaHEeHHSs.
10.6. XpaHeHue A€ Y HCHONHUTENEH 3aTpeLacTCs.

10.7. OGpauienus rpaxaadl MOTYT HalpaBIAThCA B apXHB 0e3 paccMOTpeHHs. €CliM B HHUX
COJIEPIKATCS PACCY/KIEHHST MO H3BECTHBIM MPOOJEMaM WM NOJAHMUMAIOTCH  yoKe peleHHbIe
BONpochl. He TpeDyIolHe JOTNOMHUTENBHOIO PACCMOTPEHHMA. a TAKIKE HeceMblClieHHbIE T10
COJIEPIKAHHIO.

10.8. Petenne 0 CIHCAHMHM YKA3aHHAIX 00palleHHil MPHHUMACT 3aBe/1yIOUnH MBJ1OY.



